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Applicant’s Name:__________________
Date:____________________
Mailing Address:___________________________________________________

Home #:________________
Cell #:_______________  DL#:____________

Date of Birth:____________
Male/Female:______________

Social Security Number:__________
Process Server License #:___________

Which county or counties/state(s) are you licensed to serve in?:_________________________________________________________________________________________________________________________________

Are you bonded in the state(s) in which you are licensed as a process server?  Yes/No
If yes, which company are you bonded through?_________________________
How long have you been a licensed process sever?________________________

Do you need additional help/training as a process server?  Yes/No
Are you licensed/bonded to serve as a/an . . .
Notary Public?  
Yes/No







Expert Witness?
Yes/No







Private Invest.?
Yes/No







Bail Enforcer?
Yes/No
Are you legally authorized to carry a firearm?  Yes/No
If you answered yes, please provide your state/license #:__________________

Do you carry other items (i.e., pepper spray, stun guns, etc.) when out on serves?  If yes, please explain._________________________________________
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Please list at least two employer references and at least one non-family personal reference.  You may feel free to list additional references, if you like.

Reference #1:

Name:_______________
Occupation:_____________

Relationship to you:___________    How long have you known him/her?_____

Address:_____________________________
Phone #:__________________

E-mail Address:__________________

Reference #2:

Name:_______________
Occupation:_____________

Relationship to you:___________    How long have you known him/her?_____

Address:_____________________________
Phone #:__________________

E-mail Address:__________________

Reference #3:

Name:_______________
Occupation:_____________

Relationship to you:___________    How long have you known him/her?_____

Address:_____________________________
Phone #:__________________

E-mail Address:__________________


Type of case and papers served (i.e., child custody, divorce, deposition subpoena, etc.):_____________________________________________________
Are you requesting expedited service?



Yes/No

If “Yes,” how soon do you need it served?______________________________

Process Server Independent Contractor Job Application – OJPS – Page 3 of 4
Do you have any criminal history/record in anywhere in the United States or in another country?  Yes/No
If so, please give a full account of each charge(s), the applicable dates, and the subsequent disposition(s).  Attach additional paper/documents/supporting evidence, if needed.

______________________________________________________________________________________________________________________________________________________________________________________________________

Do you currently have any criminal charges pending against you?     Yes/No
Are you currently involved as a defendant in any civil litigation?       Yes/No
Have you ever had any license or professional credential suspended, revoked, or had any other adverse action taken against it?


      Yes/No
If you answered, “Yes” to any of the three aforementioned questions, please explain in full detail.  Attach additional information, as needed____________________________________________________________

__________________________________________________________________

Please initial each of the following, which shows you agree to each one:

[image: image1.wmf] I agree that the information provided on this application is true and complete to the best of my knowledge.   

[image: image2.wmf] In connection with OKLAHOMA
JUDICIAL PROCESS SERVERS considering me for employment as an INDEPENDENT CONTRACTOR, I authorize
             OKLAHOMA JUDICIAL PROCESS SERVERS and or its agent, to obtain a consumer report, or investigative consumer report which may include

             information on my character, general reputation, personal characteristics, and mode of living from public record sources or through personal interviews                      

             with previous employers, references and/or associates.

             I authorize, without reservation, any person or entity contacted by OKLAHOMA JUDICIAL PROCESS SERVERS, or its agent, to furnish the  

             above-stated information, and I release any such person or entity from any and all liability for furnishing such information. I further release OKLAHOMA
             JUDICIAL PROCESS SERVERS, its affiliated companies, their officers, employees and agents, and specifically, their affiliated companies, their officers,
             employees and agents from liability and responsibility arising from the preparation of said report. I understand that false or misleading statements made on
             this authorization, or made during the employment process for the position as an INDEPENDENT CONTRACTOR, will disqualify me from consideration for 
             employment or result in my immediate discharge if employed as an independent contractor.


             By my execution hereof I acknowledge I have been provided with a separate Consumer Disclosure advising me that a report will be requested and used
             for the purpose of evaluating me for employment as an independent contractor.  Please click the following boxes to show you understand and agree with  

             each item.
[image: image3.wmf]I agree to provide lawful documentation that I am legally authorized to work in the United States r r r r r.
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[image: image4.wmf]I understand that I am an independent contractor with Oklahoma Judicial Process Servers and am responsible for paying all of my own taxes, non-covered
            expenses, etc.
[image: image5.wmf]I understand that working as a process server and/or any other position(s) I have applied for carries assumed risk.  As an independent contractor for
            Oklahoma Judicial Process Servers, I agree to be responsible for any such harm, damage, etc., that may come to me or to others.  I realize that carrying
            life, health, dental, disability insurance, etc., through other companies is strongly advised.  I will also keep my necessary job-related
            bond/insurance/licensure current, at my own expense.
[image: image6.wmf] I understand that I will follow the policies and procedures of Oklahoma Judicial Process Servers and federal/state laws.  I also agree not to solicit clients or
             their associates that Oklahoma Judicial Process Servers recommends to me and/or has me assist.  When working for a client provided or referred to me
             by Oklahoma Judicial Process Servers, I agree to always represent myself as working as an independent contractor for Oklahoma Judicial Process  

             Servers.  Any work I perform on behalf of those clients shall be subject to the terms of my contractual agreement with Oklahoma Judicial Process Servers.        

[image: image7.wmf]I understand that falsified or misrepresented information or significant omissions may disqualify me from further consideration for employment as an
            independent contractor and may be considered justification for immediate termination at any time prior to or after my employment as such.

[image: image8.wmf]I acknowledge that I must be fully licensed/bonded as required and have met all of these requirements prior to employment as an independent contractor 

            with Oklahoma Judicial Process Servers.
Consumer Disclosure:

In connection with Oklahoma Judicial Process Servers considering you for employment as an independent contractor, continued employment as such, promotion or reassignment, Oklahoma Judicial Process Servers may obtain a consumer report on you which may include information on character, general reputation, personal characteristics, and mode of living from public record sources or personal interviews with previous employers or associates. You have the right, upon written request, to receive a written description of the nature and scope of the investigation requested and a written summary of my rights under the Fair Credit Reporting Act.
Please sign one of the following: 

	* Applicant E-Signature (type name here) 

Entering your name in this field constitutes an official signature on this form.
	[image: image9.wmf]



	Today's Date

    mm/dd/yyyy (ex: 03/04/2010)  
	[image: image10.wmf]




or . . .
Applicant’s signature:___________________  Date:______________________

*Please be sure to attach your cover letter.  Also, be sure to include a copy of your resume that shows your work history, educational background, etc.  If hired as an independent contractor, you’ll be required to submit copies of licenses and other legal documents.*
Oklahoma Judicial Process Servers


3111 West Wilshire Boulevard, Oklahoma City, Oklahoma 73116


Phone #:  (405) 593-3515  Fax #:  (405) 607-0504


E-mail:  � HYPERLINK "mailto:OklahomaProcessServers@Yahoo.com" ��OklahomaProcessServers@Yahoo.com� 


Website:  � HYPERLINK "http://www.OklahomaJudicialProcessServers.com" ��www.OklahomaJudicialProcessServers.com�
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